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About this User’s Manual
The Defense Acquisition Portal (DAP) Blog User’s Manual describes the operation of a Web log, or “blog”. The blog is located within the Defense Acquisition Portal (DAP) Web site (https://dap.dau.mil). This user’s manual provides the operator a general instruction only, and it reflects the ongoing development of the blog software.

Who Should Use this Manual?

The Defense Acquisition Portal (DAP) Blog User’s Manual is intended for you if you are a DAP blog owner or Career Gateway blog owner and you are interested in learning how to generate and maintain posts and comments in your blog. This user’s manual will assist you in working through the steps of viewing, creating, and managing posts; and viewing, creating, and managing comments.
User’s Manual Layout

The layout of this user’s manual is arranged to provide easy access to instructions specific to your blogging needs. The chapters of this user’s manual address DAP blog operation divided into single tasks. Within each chapter, the tasks are separated by your user profile: blog owner, Career Gateway blog owner, or anonymous user. Regardless of your profile, each task is described in simple, step-by-step, illustrated instructions.
•
Chapter 1—Create a Blog Post—Addresses the method to enter a “post” in your blog.

•
Chapter 2—Edit a Blog Post—Addresses how to gain access to a post so you can modify the title, body, tags, etc..

•
Chapter 3—Delete a Blog Post—Addresses how to select and remove a post from your blog.
•
Chapter 4—View or Add Comments—Addresses how any DAP user (not just blog owners) can view existing comments or add a new comment.
•
Chapter 5—Manage Comments—Addresses the instructions on how to select, edit, approve, or delete comments in your blog.
•
Appendix A—Current DAP Blogs

•
Appendix B—Current Career Gateway Blogs

•
Appendix C—Glossary
CHAPTER 1—Create a Blog Post
If you are new to your DAP blog, you should know you don’t have to create the blog page itself. However, you should frequently create posts.
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This chapter and most of the rest of the chapters in this user’s manual are divided into two types of instructions: 

•
Tabbed page blog owners
•
Career Gateway blog owners
Create a Blog Post (Tabbed Page Blog Owner)
1.
Go to DAP (https://dap.dau.mil).
2.
Click the tab at the top of the page for which you wish to add a blog post.
3.
Click the Read my blogs link on the left side of page.
[image: image4.png]Home | Feedback | Site Map | FAQ | Help | Tutori:

0O Defense Acquisition Portal

Submit
Home Acquisition Process | Workforce. Policy i Industry
L& Feedback
T Home > Acquisition Process
TErTS Learn Ask & Collaboration Tools
oo L]
EES =S 2010 Quadrennial Defense Review (QDR) Report ~ B
. Blogs it o defense g - 21200 Policy Documents
o Defense Acquisition Policy. 1
Center The 2010 Quadrennial Defense Review (QDR) report was release on 1
Acquistion Centers of 8] February 2010 and s avaiabl at the DoD QDR ste. The QDR s & e
* Excellence legsitively-mandated review of Depariment of Defense sirtegy and Foderal Acamisition
ey prioties. Tne QDR wilset a long-term course for DoD as  assesses the egpustion
L hreals and chalknges that the naton faces and e-balances DaD's
Defense Acquisition strategies, capabiies, and forces o address today's conficts and
v Joumar B fomorto's e, fact Secs a0 efng Sids 510 usicon B . vico e
s . etense Review Brefing Sides (February éad Hore] S D:o Giosonry
&
& Joint Capabiltes Pr— g
ntegration and =
Development System Z
2 Derena Acauteton: | [View Al Acqisiton process News Connection
System
& Planning, Programming, . Conce AKQHS Service
Budgeting & Execution 0 A Concs pLand Hap Best Practices
- Clearinghouse
DoD Decision Support Systems Jraisile e
(b DoD has three principal decision-making support systems. Together, the
Ties page. systems provide an integrated approach to strategic planning, capabilities e :é’;::""“”
and needs assessment, systems acquisition, and program and budget e
ilustrates the development.
clements of 8|
sig "A" DoD uses the The Joint Chiefs of Staff
Acquisition Acquisitio established JCIDS to assess | Related Videos and Tutorials
2nd provides ma ‘acquisition of ‘and resolve gaps in miltary
links to n systems and AIS. joint warfighting BCEFM Video
documents,  pead my biogs 467" AhouGh based on capabiltics, To efecively 5]
multimedia, centralized policies and integrate capabilties
and training that support it principles, the system identification and PPBE Multimedia Brief
For more information, select | | Sliows for de- auation, e e
2ny of the sub-topics under Zentralized and 1CIDS guidance
"What's ACQ..." n the menu Sresmined (Scst 3170.016
on the top-Ief, or the graphic | | acquistion. The ard 1CIDS | | Rapid Deployment Training
to the right. System is fiexible Manual) was
and encouraqes. developed in cloce.





Figure 1–1. Tabbed Page with “Read my Blog” Link.
4.
Login with your CAC or your ACC password in the bottom left corner of the page.
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Figure 1–2. Blog Page with Login.
5.
Click the Create Post link under the Blog Admin section in the bottom left corner of the page.
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Figure 1–3. Blog Page with Blog Admin Menu.

6.
Click “New” and then “New Item” in the menu at the top of the list of items.
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Figure 1–4. Blog “Posts” Dialog Page with “New Item” Menu Option.
7.
Complete the fields; those marked with an asterisk (*) are required fields.
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Figure 1–5. Blog “Posts” Dialog Page with New Blog Fields.
8.
The Published date defaults to the current date; however, you may change it to publish your item later.
9.
The BlogTitleForURL is not a required field; however, if you use it, do not include any leading digits or special characters.
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Figure 1–6. The “BlogTitleForUrl” Field on the “Posts” Dialog Page.
10.
In the Category field, select the appropriate Career Gateway and click the Add button.
11.
Scroll down and click either Save as Draft or Publish.
12.
When the page refreshes, your blog post will be listed.
13.
Click it to view the blog post.
Create a Blog Post (Career Gateway Blog Owner)
1.
Go to DAP (https://dap.dau.mil).
2.
Click the career gateway for which you wish to add a blog (right side of the page).
3.
Click the Director’s Blog icon in the center of the page.
[image: image10.png]I

Wission Assistance Ask A Professar Director's Blog





Figure 1–7. Career Gateway Page Menu with “Director’s Blog” Icon.

4.
Login with your CAC or your ACC password in the bottom left corner of the page. See Figure 1–2, Blog Page with Login.

5.
Click the Create Post link under the Blog Admin section in the bottom left corner of the page. See Figure 1–4, Blog “Posts” Dialog Page with “New Item” Menu Option.

6.
Click “New” and then “New Item” in the menu at the top of the list of items.

7.
Complete the fields; those marked with an asterisk (*) are required fields. See Figure 1–5, Blog “Posts” Dialog Page with New Blog Fields.

8.
The Published date defaults to the current date; however, you may change it to publish your item later.
9.
The BlogTitleForURL is not a required field; however, if you use it, do not include any leading digits or special characters. See Figure 1–6, The “BlogTitleForUrl” Field on the “Posts” Dialog Page.

10.
In the Category field, select the appropriate Career Gateway and click the Add button.
11.
Scroll down and click either Save as Draft or Publish.
12.
When the page refreshes, your blog post will be listed.
13.
Click it to view the blog post.

CHAPTER 2—Edit a Blog Post
Edit a Blog Post (Tabbed Page Blog Owner)
1.
Go to DAP (https://dap.dau.mil).
2.
Click the tab at the top of the page for which you wish to edit a blog.
3.
Click the Read my blogs icon on the left side of the page.
4.
Login with your CAC or your ACC password in the bottom left corner of the page.
5.
Click the Manage Posts link in the Blog Admin section in the bottom left corner of the page.
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Figure 2–1. Blog Page with “Blog Admin” Links.
6.
Click the down-arrow next to the blog you wish to edit, OR click the title of the blog.
7.
If the former, click the Edit Item link in the drop-down menu. If the latter, click the Edit Post link to the right of the title.
8.
Make any desired changes and format as desired.
9.
Scroll down and click Publish.
10.
When the page refreshes, your revised blog post will be displayed.
Edit a Blog Post (Career Gateway Blog Owner)
1.
Go to DAP (https://dap.dau.mil).
2.
Click the career gateway for which you wish to edit a blog (right side of page).
3.
Click the Director’s Blog icon in the center of the page. See Figure 1–7, Career Gateway Page Menu with “Director’s Blog” Icon.

4.
Login with your CAC or your ACC password in the bottom left corner of the page.
5.
Click the Manage Posts link under the Blog Admin section in the bottom left corner of the page.
6.
Click the down-arrow next to the blog you wish to edit, OR click the title of the blog.
7.
If the former, click the Edit Item link in the drop-down menu. If the latter, click the Edit Post link to the right of the title.
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Figure 2–2. Director’s Blog Page with “Edit Post” Link.

8.
Make any desired changes and format as desired.
9.
Scroll down and click Publish.
10.
When the page refreshes, your revised blog post will be displayed.

CHAPTER 3—Delete a Blog Post
Delete a Blog Post (Tabbed Page Blog Owner)
1.
Go to DAP (https://dap.dau.mil).
2.
Click the career gateway for which you wish to delete a blog (right side of page).
3.
Click the Director’s Blog icon in the center of the page.
4.
Login with your CAC or your ACC password in the bottom left corner of the page.
5.
Click the Manage Posts link under the Blog Admin section in the bottom left corner of the page.
6.
Click the down-arrow next to the blog you wish to delete.
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Figure 3–1. Blog Posts Page with Pull-Down Menu.
7.
Click the Delete Item link.
8.
Confirm that you wish to delete the item.
9.
When the page refreshes, your blog post will be deleted.
Delete a Blog Post (Career Gateway Blog Owner)
1.
Go to DAP (https://dap.dau.mil).

2.
Click the career gateway for which you wish to delete a blog (right side of page).

3.
Click the Director’s Blog icon in the center of the page.

4.
Login with your CAC or your ACC password in the bottom left corner of the page.

5.
Click the Manage Posts link under the Blog Admin section in the bottom left corner of the page.

6.
Click the down-arrow next to the blog you wish to delete.
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Figure 3–2. Director’s Blog Posts Page with Pull-Down Menu.
7.
Click the Delete Item link.

8.
Confirm that you wish to delete the item.

9.
When the page refreshes, your blog post will be deleted.

CHAPTER 4—View or Add Comments
View Comments on a Blog Post (Anonymous User)

1.
On the detail view page of a Blog, below the Blog content, there is a Comments section that lists all the approved comments.

2.
Each comment includes the commenter’s name linked to their email address (optional), the date the comment was submitted.
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Figure 4–1. Blog Page with Comments.
Leave a comment on a Blog Post (Anonymous User)

1.
Scroll down to the “Leave a comment” section at the bottom of the Blog page.

2.
Enter the required fields: Name, Comments, Email address, and the Code for CAPTCHA Image Validation.
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Figure 4–2. “Leave a Comment” Fields.
3.
Click the Submit button, and a confirmation message appears at the bottom of the page.
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Figure 4–3. Comment Submission Confirmation.
CHAPTER 5—Manage Comments
Manage Comments on a Blog Post (Blog Owner)

1.
Login to your Blog site on DAP, e.g. https://dap.dau.mil/aphome/blog/, with your DAU-ADS credentials. 

2.
Click the “Manage Comments” option in the “Blog Admin” menu on the left side of the page.

[image: image18.png]Home > Acquisition Process > Blog

Evolution of the Defense Acquisition Portal (DAP)
Tags: Acquisition Process

With the launch of the Defense Acquisition Portal on 20 July 2009, the evolution of a major tool for the AT&L

workforce continues. Back in 1996, OSD and the Services developed a CD based Defense Acq ion Deskbook
(DAD), that would gradually transition to a first generation web based system managed by the Air Force. In 2002
the DAD was transitioned to the Defense Acquisition University. DAU established a set of volunteers from OSD,
the Services, Agencies and DoD Industry, identified as the DoD Knowledge Providers Network (KPN), to help DAU

AeoetSSBTII "  convert the DAD Into the ATAL Knowledge Sharing System (AKSS) that truly focused o sharing knowledge from and
e across DoD. In 2007 the AKSS was upgraded to a first generation “portal” providing better access to knowledge.
prmy oo} through filtering and advanced search . Also provided was a web enabled Defense Acquisition Guidebook (DAG)
March 2010 (1) and companion Integrated Framework Chart (IFC). The new DAP is a second generation “portal” that provides

e Clond “services”, also known as gadgets and widgets, and many built in tools like “RSS” subscription capability. In
ag Clou
‘Acquisition Process, Acquisition addition the new DAP was built around all the elements of “Big A”, including Human Capital Initiatives and

Systems, JCIDS, PPBE, Industry. In the near future the DAP will evolve to provide better personalization through a “My DAP” feature, and

Blog Admin
Create Post

Create Category
Manage Posts
Manage Comments
Manage Categories Aug-09

Manage Links 2 Comments | Trackback Url | Link to this post | Sookmark this post with: w8 @ (& K =
Blog Settings





Figure 5–1. Blog Page with “Blog Admin” Menu.
3.
On the Blog Comments Management page, select the comment to be managed. From the pull-down men, you may select Edit Item, Delete Item, or Approve/reject.
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Figure 5–2. Comments Dialog Page with Pull-Down Menu.
Edit a Comment on a Blog Post (Blog Owner)

1.
On the Blog Comments Management page, select the comment that you want to delete.

2.
From the pull-down menu, select “Edit Item”.

3.
On the Blog Comment Edit page, you may modify:

• Title—the commenter’s name
• Body—the comment

• CommentUrl—an email link to the commenter (optional).

4.
Click the OK button to save your modification.
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Figure 5–3. Comments Dialog Page with Editable Fields.
Delete a Comment on a Blog Post (Blog Owner)

1.
On the Blog Comments Management page, select the comment that you want to delete.

2.
From the pull-down menu, select “Delete Item”.
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Figure 5–4. Comments Dialog Page with Pull-Down Menu.
3.
In the pop-up confirmation window, click: either: 

• OK—to send this comment to the site’s Recycle Bin
• Cancel—to cancel the deletion. 
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Figure 5–5. Delete Comment Confirmation Dialog Box.
Approve a Comment on a Blog Post (Blog Owner)

1.
On the Comments page, select the Pending comment that you want to approve.

2.
From the pull-down menu, select “Approve/reject”.
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Figure 5–6. Comments Dialog Page with Pull-Down Menu.
3.
On the Blog Comment Approval page, set Approval Status to “Approved. This item will become visible to all users”. 

4.
Click the OK button to commit the approval process.
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Figure 5–7. Comments Dialog Page with Approve/Reject Fields.
Appendix A—Current DAP Blogs
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Figure A–1. DAP Blog Directory.
https://dap.dau.mil/pages/blogdir.aspx

Appendix B—Glossary

ACC

The Acquisition Community Connection (ACC) is a collaboration environment that focuses on acquisition-related topics and disciplines such as contracting, logistics, program management, and risk management. It consists of Communities of Practice, Special Interest Areas, and collaborative workspaces that connect people with knowledge across DoD organizations and industry; enable members to interact and share resources, ideas, and experiences to support job performance and avoid duplication of effort; and identify partnership development opportunities.
Blog

A blog (a contraction of the term “Web log”) is a type of Web site, usually maintained by an individual with regular entries of commentary, descriptions of events, or other material such as graphics or video. Entries are commonly displayed in reverse-chronological order. “Blog” can also be used as a verb, meaning to maintain or add content to a blog.
CAC

The Common Access Card (CAC) is a United States Department of Defense (DoD) smart card issued as standard identification for active-duty military personnel, reserve personnel, civilian employees, non-DoD other government employees and State Employees of the National Guard and eligible contractor personnel. The CAC is used as a general identification card as well as for authentication to enable access to DoD computers, networks, and certain DoD facilities. It The CAC enables encrypting and cryptographically signing email, facilitating the use of PKI authentication tools, and establishes an authoritative process for the use of identity credentials.

CAPTCHA

A CAPTCHA is a type of challenge-response test used in computing to ensure that the response is not generated by a computer. The process usually involves one computer (a server) asking a user to complete a simple test which the computer is able to generate and grade. Because other computers are unable to solve the CAPTCHA, any user entering a correct solution is presumed to be human. Thus, it is sometimes described as a reverse Turing test, because it is administered by a machine and targeted to a human, in contrast to the standard Turing test that is typically administered by a human and targeted to a machine. A common type of CAPTCHA requires that the user type letters or digits from a distorted image that appears on the screen.

Comment

A comment is a written remark related to a blog post.
DAP
The Defense Acquisition Portal (DAP) provides a central and organized point of access to AT&L resources and information. The DAP is the trusted source of acquisition news, Web sites, training opportunities and other relevant information. Specifically, the DAP provides direct links to DoD acquisition policies, including USD(AT&L) memoranda, Federal Acquisition Regulation, and Defense Federal Acquisition Regulation Supplement, as well as department and service guidance and instructions.

Post
An entry made by someone on his or her blog. As at September 2007, it was estimated near 200k posts were made a day. These can be read by the estimated 1.2 billion people connected to the Internet.
A Note about PASSWORD Login


As a DAP blog owner, you can gain access to the functions to create and maintain your blog using a password login. Your DAP blog username and password is the same as your ACC username and password.


Forgot your ACC account information? The DAP blogger login includes a link to help you recover your username and password.


Need to edit your ACC account information? Visit the ACC Web site (https://acc.dau.mil) for direct access to your ACC user profile.





A Note about CAC Login


As a DAP blog owner, you probably have a CAC and access to a CAC-enabled computer. Well, you are in luck: you can login to your DAP blog with your CAC! Just go to you blog page and click the “Login with your CAC” button.























